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§ 1176.3 Criteria. 

Positions becoming vacant, unless 
excepted as provided by § 1176.8, will be 
reviewed to determine the feasibility of 
converting them to part-time. Among 
the criteria which may be used when 
conducting this review are: 

(a) Mission requirements. 
(b) Workload. 
(c) Employment ceilings and budg-

etary considerations. 
(d) Availability of qualified appli-

cants willing to work part-time. 

§ 1176.4 Establishing and converting 
part-time positions. 

Position management and other in-
ternal reviews may indicate that posi-
tions may be either converted from 
full-time or initially established as 
part-time positions. Criteria listed in 
§ 1176.3 may be used during these re-
views. If a decision is made to convert 
to or to establish a part-time position, 
regular position management and clas-
sification procedures will be followed. 

§ 1176.5 Annual plan. 

(a) An agencywide plan for promoting 
part-time employment opportunities 
will be developed annually. This plan 
will establish annual goals and set in-
terim and final deadlines for achieving 
these goals. This plan will be applica-
ble throughout the agency, and will be 
transmitted to the Office of Personnel 
Management with the required report 
to OPM on the status of the program as 
of September 30 of each year. 

(b) Beginning in FY 1981 in admin-
istering personnel ceilings, part-time 
career employees shall be counted 
against ceiling authorizations as a 
fraction. This will be determined by di-
viding 40 hours into the average num-
ber of hours of such employee’s regu-
larly scheduled workweek. 

§ 1176.6 Review and evaluation. 

Regular employment reports will be 
used to determine levels of part-time 
employment. This program will also be 
designated an item of special interest 
to be reviewed during personnel man-
agement reviews. 

§ 1176.7 Publicizing vacancies. 
When applicants from outside the 

Federal service are desired, part-time 
vacanies may be publicized through 
various recruiting means, such as: 

(a) Federal Job Information Centers. 
(b) State Employment Offices. 
(c) Veterans’ Administration Re-

cruiting Bulletins. 

§ 1176.8 Exceptions. 
(a) The Personnel Officer may except 

positions from inclusion in this pro-
gram to provide fewer than 16 hours 
per week. This will normally be done in 
furtherance of special hiring programs 
such as the Stay-in-School or Handi-
capped Employment Program. 

(b) On occasions when it becomes 
necessary to allow supervisors and 
managers to temporarily increase the 
hours of duty of employees above 32 
hours per week for limited and specific 
periods of time to meet heavy work-
loads, perform special assignments, 
permit employee training, etc., the En-
dowment policy is as follows: 

(1) Requests to work NEH employees 
on a 32 hour/week appointment more 
than 32 hours must be submitted in ad-
vance to the Personnel Office; 

(2) Justification should be concise 
but specific and must state the exact 
time frame for the increase in hours 
above 32 hours per week; and 

(3) The Program Coordinator will de-
cide if the request meets the intent of 
the law and this agency’s policy. 

§§ 1176.9–1176.99 [Reserved] 
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